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General information and financial reporting

	1.  Administrative partner
	

	Address
	

	Post code/city
	

	Contact person
	

	Telephone no. 

	Mobile phone
	Email-address

	1a. Other partner organisation(s) and commercial partner(s)

	

	2.  Project title 


	

	3.  Country and location(s) within country
	

	4.  Project period
	According to original grant 
	Actual

	Start (day/month/year)


	
	

	Completion (day/month/year)
	
	

	5.  Total budget 
	According to original grant
	Actual 

	(in DKK)

	
	

	6.  Danida’s contribution to the project
	According to original grant
	Actual

	(in DKK)
	
	

	7.  Partners’ contribution to the budget 
	According to original grant
	Actual

	(in DKK)
	
	

	8. Other sources of financing (if any) 
	According to original grant
	Actual

	(in DKK)
	
	

	9.a - Project description for internal use

	Provide a concise narrative overview (approximately 30 lines) detailing the project’s background, primary objectives, and anticipated outcomes. Summarize the key achievements and major milestones attained throughout the project's duration, up to its completion. Emphasis should be placed on the project's impact on its target community or sector, particularly with respect to improvements in quality of life, economic benefits, or environmental enhancements. Additionally, address the commercial viability of the project, highlighting its potential for financial sustainability or profitability. The narrative should be written in the past tense to clearly indicate that the project is completed.


	9.b – Project description for external communication

	In addition to the above, please provide a narrative for external communication (approximately 10 lines) that is designed for a general audience focusing on the projects overall impact.


Reporting on results

	10.  Results (outputs)

	Please list the original output (or as modified during project implementation, cf. yearly reports) and describe achievements of the project.

	Output 1


	 

	Output 2


	

	Output 3


	

	Output 4


	

	Output ..

	

	11.   Effects – outcome

	Please list the original intended outcome of the project (or as modified during project implementation, cf. yearly reports) and assess to which degree the outcome has been achieved incl. why/why not. Please make reference to the selected indicators and relevant SDGs incl. targets. 
In the description, ensure to focus on the duality in the project (both the development outcomes and outcomes of the business case) and how the business case has led to achieving the development intervention. 
Describe to which extent the overall objective has been achieved (as formulated in the final project proposal). 



	12.  Sustainability

	· How will the project ideas and achievements be carried forward (and scaled) after DMDP funding has ended (both development aspects and commercial aspects)

· Will the collaboration between the partners continue?



	13. Reporting on work with Responsible Business Conduct 

	Describe challenges, experiences, opportunities encountered and responses to these in the project’s work with Responsible Business Conduct.



	14. Wider market effects 

	Describe to what extend the project has un-locked wider market effects (intended or un-intended). Please refer also to previous years’ results and observations. 

Assessment could include issues as:

· Improvement of regulatory framework and standards

· Improved sector coherence

· Demonstration effects & knowledge which others can replicate
· Infrastructure investments

· Access to better products for consumers


	15. DMDP programme level results 


	Indicator
	End target according to latest approved target (copy from Prodoc/revised docs)
	Final results

	1. Employment (decent jobs) for women, men and youth 
	
	Please justify the numbers with reference to specific indicators and/or other M&E tools. 

If result is none, please also explain

	Hereof women
	
	

	Hereof youth (below 25)
	
	

	Hereof jobs maintained and improved 
	
	

	Hereof new jobs created
	
	

	2. No. of beneficiaries with increased income opportunities from improved market linkages
	
	Please justify the numbers with reference to specific indicators and/or other M&E tools. 

If result is none, please also explain 

	Actual average level of income increase
	
	

	Hereof women
	
	

	Hereof youth (below 25)
	
	

	3. Viability of the project’s business case (long-term sustainability)
	
	

	4. Awareness of responsible business conduct and capacity to work with RBC in the partnership
	
	Please relate to both narrative final target and provide your final score as per standard scoring



	5. Investment leverage (additional capital raised)
	
	

	16.  Communication

	How have the results and lessons learned from the project period been documented and communicated? What has the aim with the different communication activities been and what has been achieved? 

Include as mandatory annex one-two brief case stories/reflection notes presenting particular achievements, learnings which could inspire others. Focus of the case stories could be on the business case, particular achievements mitigating climate change or promoting green transformation, responsible business conduct or similar.



	17.  Challenges and adjustments

	Which challenges did the project have to consider and/or solve? (Unforeseen as well as identified risks, cf. the application).
Which adjustments in the design of the project, including the budget, were carried out? (bullet form and explanation)


	18. Working in Partnership

	Describe how the partnership has evolved (change in partners, change in roles etc.) during the project period and background for these developments?

Describe lessons learned from working in a partnership. What has worked well – what have been the challenges? Assessment could include: 

· Complementarity between the differing skills of partnership members.

· Ability to balance non-commercial and commercial priorities.

· Building a joint vision for the project

· Joint perspectives on project sustainability



	19. Lessons learned

	Key lessons learned in different areas including:

· Promotion of Decent work agenda
· Outreach to specific target groups (women, men and youth)
· Implementation strategies that have worked well and less well
· Results reporting
· Etc..


	20.  List of documents drawn up in connection with the project’s implementation

	Please list all the documents, that have been developed as part of project implementation and completion – including possible studies, revised project documents, project reviews and evaluation reports – as well as information material on (or in connection with) the project.  Please submit key documents to the DMDP Secretariat. 



Mandatory appendices to the Completion Report
The following annexes are mandatory for the completion report: 

· Output level results reporting (format and guidance below)

· Outcome level results reporting (format and guidance below)

· 1-2 case stories (cf. 16 above)
· Yearly financial statement (Annex 9 of administrative guidelines)
· Accumulated financial statement, from year 2 (Annex 10 of administrative guidelines)
· Final financial statement (Annex 11 of administrative guidelines)
Output level results reporting
In this section, please report on the project’s yearly and final results against the indicators and targets defined in your approved results framework. All reporting (results) should be clearly marked. An example of how yearly results reporting could look like is included hereunder.   
	Output 1:
	Name of output 1

	Output indicator
	Indicator a

Indicator b

	Baseline
	2016
	a. 0

b. 0%

	Annual target
	2017
	a. 200 

Yearly result: 210

b. 20%

Yearly result: 15%

	Annual target
	2018
	a. 200 

Yearly result: 180

b. 30%

Yearly result: 40%

	Annual target
	2019
	a. 300
Yearly result: 310

b. 50%
Yearly result: 50%

	Final accumulated target
	2019
	a. 700 
Final result: 700
b. 70%
Final result: 50%


Outcome level results reporting
Please report on the project’s final outcomes against the indicators and targets defined in your approved results framework. All reporting (results) should be clearly marked. An example of how yearly results reporting could look like is included hereunder.   
	Outcome 1:
	Name of output 1

	Outcome indicator
	Indicator a

Indicator b

	Baseline
	2016
	a. XX
b. XX

	Final target
	2019
	a. XX 

Final result: XXX
b. XX
Final result: XXX
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